State of California

DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Junior Engineering Technician 2630-3008-X8X 50002555 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant SFD/Operations Branch/Water Operation Section
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
11

RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION

[] Supervisory [] Lead Person Joel Quintero WREA Supervisor
APPROVED BY (Personnel Analyst's Name) DATE
MAlcantar 07/22/2011

Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under close supervision of the Senior Engineer and general guidance from an Engineer, W. R. the
incumbent will receive on-the-job training. May perform administrative tasks in SAP such as time
reports, program reports, requisitioning, work order notifications and other SAP functions.
Provides support to the Planner/Scheduler function. Duties include, but are not limited to:

ESSENTIAL FUNCTIONS

This position is permanent, full-time, with a minimum 40-hour workweek and requires that the
incumbent work cooperatively with others, adjust priorities based on operational needs, maintain
regular, consistent, predictable attendance, and exercise good judgment. The specific essential
duties are:

55% Assist project surveillance in monitoring, inspecting, and recording data on Dams, aqueduct, check
structures and pipelines, making simple engineering computations when necessary. May use
survey equipment when required.

20% Assist with right of way review of map revisions and reports relating to encroachment activities.

20% Assist in the collection of water quality data and samples and/or weather station data analysis.
Keep records and files of data, processing and entering data into data storage files. Incumbent will
be required to operate automotive vehicles on public roadways, travel to remote areas.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
Joel Quintero >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
Vacant >
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OTHER RESPONSIBILITIES
5% Deliver and pick up mail. Incumbent will be required to drive thru out the Field Division.

SPECIAL REQUIREMENTS

Strength and ability to lift and carry a minimum of 50 Ibs.; strength and endurance to perform a
current meter measurement by wading or bridge crane; ability to ascend/descend stairs; climb 80
foot ladders, enter and exit manholes and meter vaults while carrying small tools; open/close tight
valves; ability to bend and stoop in the performance of their duties; ascend/descend aqueduct
slopes, Dam faces, and embankments during inspections. May be required to work weekends and
holidays.

Must have a valid California Class C license as incumbent will be required to operate automotive
vehicles on public roadways, travel to remote areas within the field division is necessary to perform
the requirements of this position.

This is a sensitive position and will be subject to substance abuse testing.
Overtime may be required, based on work needs.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams,
Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor
declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this
position may participate in emergency operations in the capacity of area teams, field inspection,
coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including
performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and
other emergencies. This position may also serve in one of the sections as established in the
Incident Command System to assist the Department in performing its emergency preparedness,
response, recovery, and mitigation functions. These functions are established in the California
State Emergency Plan and the Department's Administrative Orders.
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	activity: POSITION SUMMARY

Under close supervision of the Senior Engineer and general guidance from an Engineer, W. R. the incumbent will receive on-the-job training.  May perform administrative tasks in SAP such as time reports, program reports, requisitioning, work order notifications and other SAP functions.  Provides support to the Planner/Scheduler function.  Duties include, but are not limited to:

ESSENTIAL FUNCTIONS

This position is permanent, full-time, with a minimum 40-hour workweek and requires that the incumbent work cooperatively with others, adjust priorities based on operational needs, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:

Assist project surveillance in monitoring, inspecting, and recording data on Dams, aqueduct, check structures and pipelines, making simple engineering computations when necessary.  May use survey equipment when required.

Assist with right of way review of map revisions and reports relating to encroachment activities.

Assist in the collection of water quality data and samples and/or weather station data analysis.  Keep records and files of data, processing and entering data into data storage files.  Incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas. 

	classification: Junior Engineering Technician
	appointee: Vacant
	dwr position number: 2630-3008-X8X
	sap personnel no: 
	sap position number: 50002555
	division: SFD/Operations Branch/Water Operation Section
	mcr: 1
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5%
	activity2: OTHER RESPONSIBILITIES

Deliver and pick up mail.  Incumbent  will be required to drive thru out the Field Division.

SPECIAL REQUIREMENTS

Strength and ability to lift and carry a minimum of 50 lbs.; strength and endurance to perform a current meter measurement by wading or bridge crane; ability to ascend/descend stairs; climb 80 foot ladders, enter and exit manholes and meter vaults while carrying small tools; open/close tight valves; ability to bend and stoop in the performance of their duties; ascend/descend aqueduct slopes, Dam faces, and embankments during inspections.  May be required to work weekends and holidays.

Must have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas within the field division is necessary to perform the requirements of this position.

This is a sensitive position and will be subject to substance abuse testing.

Overtime may be required, based on work needs.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: Joel Quintero
	employee name: Vacant


